PRIVACY ACT NOTICE

The following information is provided to comply with the Privacy Act of 1974 (5 U.S.C. 552a):
The information requested on the card application form is collected pursuant to Executive Order
9397 and 5 U.S.C. Chapter 57 (as amended) for the purposes of recording travel expenses
incurred by the employee and to claim entitlements and allowances as prescribed in the
Commerce Travel Regulations. The purpose of the collection of this information is to provide
Government agencies necessary information on the GSA travel card contract which provides
travelers with charge cards for official travel and related expenses, attendant operational and
control support, and management information reports for expense control. Routine uses which
may be made of the collected information and other account information in the system of records
entitled “Travel Charge Card Program GSA/GOVT-3" are as follows: (1) transfers to appropriate
Federal, State, local, or foreign agencies when relevant to civil, criminal, administrative, or
regulatory investigations; (2) pursuant to a request of another Federal agency in connection with
hiring, retention, issuing a security clearance, reporting an employee investigation, clarifying a
job, letter or contract or issuing a license, grant, or other benefit; (3) to a Member of Congress or
to a Congressional Staff Member in response to an inquiry of the Congressional Office made at
the request of the individual about whom the record is maintained; (4) to officials of labor
organizations when necessary to their duties of exclusive representation; (5) to a Federal agency
for accumulating reporting data and monitoring the system; (6) GSA contract travel agents
assigned to agencies for billing of travel expenses; (7) listing, reports, and records to GSA by the
contractor to conduct audits of carrier charges to the Government; and (8) any other use
specified by GSA in the system of records entitled “Travel Charge Card Program GSA/GOVT-
3,” as published in the Federal Register periodically by GSA. The information requested is not
mandatory. Failure to provide the information will nullify the application, and a charge card will
not be issued to the employee.



